PAI HOC PA NANG
TRUONG PAI HOC KINH TE

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

KE HOACH CONG TAC THANG 8 NAM 2018

STT Noi dung cong viéc Don vi chi tri | Thoi gian hoan thanh Pon vi phoi hop
TO CHU'C HANH CHINH
1 |Tiép nhan va phan loai hd so tuyén dung dot 2 nim 2018 Phong TC-HC Thang 7
9 Hop H(_)l fiong t}lyfen dung ptllen t}Arlu’ nhat dé loc ho so tng Vvién tiep HD Tuyén dung Thang 8
tuc vao vong thi sat hach/phong van
Thanh 1ap cac Ban gilp viéc cho Hoi dong tuyén dung vién chirc . . , o ren
: . i ' . i Phong TC-H Thén 1
3 dot 2 nam 2018 va dinh hudng 6n tp cho ing vién ong TC-HC ang 9 Céc don vi 6 lién quan
4 Hf)an tl}lcn ho s? ve lvong tang thém Quy II nam 2018 trinh Ho1 Phong TC-HC Thang 8
dong dé ra Quyét dinh
R4 soat va trinh Hiéu trudng ban hanh Quyét dinh huéng phu cip
5 |tham nién nha gido dbi voi cac nha gido duoc nang PCTN thang Phong TC-HC Théng 8
08/2018
Ra soat cong tac quan 1y can bo di nudc ngoai ngan han, yéu cau y 1A
6 |CBVC chua nop béo cao két qua chuyén di phai hoan thién ddy da | Phong TC-HC Théng 8 Clizc &NLD 6 lién
theo quy dinh. q
; l;glsgoat va cap nhat thong tin tinh ché dd gid gidng nam hoc 2018- Phong TC-HC Thang 8 Céc don vi c6 lién quan
Ra soat lai toan bd ho so giang vién thinh giang tai Trudng trong ky . . , i
8 I ciia nam hoc 2018-2019 Phong TC-HC Théang 8 Céc don vi ¢6 lién quan
Hoan thanh hd so két thic tap su cua cac vién chure tuyén dung dot
9 [1 nam 2017, trinh Hiéu truéng ky QP cong nhan hét tap su, trinh Phong TC-HC Théang 8
Giam d6c Dai hoc Pa Ning bd nhiém chirc danh nghé nghiép
10 Hoan thanh ctalc }oe,u bao caoxtheo, yeu, c.aAu cua B Giao duc & Pao Phong TC-HC Théng 8
tao, PHDN va cac co quan, t6 chire ¢o6 lién quan




STT Noi dung cong viéc Pon vi chi tri | Thoi gian hoan thanh Pon vi phoi hop

Nhém céc cong viée thuong xuyén lién quan dén viéc thyc hién ché . .

1 do chinh sach, van thu, VPP, Cloud Office... Phong TC-HC Thang 8

12 El(;ilg v¢€ sinh canh quan méi trudong, phong hoc phuc vu nam hoc Phong TC-HC Ngay 12 thang 8

CO SO VAT CHAT

1 Tiep tl_}C Ph0,1 hop }/01 Ba;u hoc Ba Nang hoan thanh cac thu tuc tiép Phong CSVC Thang 8
theo cua du an Nha da ning

2 |Thuc hién thanh Iy tai san hét khiu hao Phong CSVC Théng 8
T4 chuc thi cong va Giam sat thi cong cong trinh Cai tao hé thong . .

3 ctra, lap dit diéu hoa cho cac phong hoc khu giang duong A va E Phong CSVC Thang 8
Tiép tuc giam sat thi cong du an Cai tao mdt s6 phong khu Ky tic . .

4 xa thanh Phong thuc hanh cho sinh vién nganh Du lich Phong CSVC Thang 8
T6 chirc nghi¢m thu va ban giao dua vao st dung cac dy an: Phong

5 |thwc hanh Marketing; Cai tao cin tin tang trét khu D thanh 03 Phong CSVC Théang 8
phong hoc

5 Kiém tra,vsufa chira Eac thiét bi phong hoc tai cac khu giang duong Phong CSVC Thang 8
phuc vu nam hoc maéi

7 Kle‘rn tra‘, barlo tri ‘hc th‘ong FIAleu hoa khong khi tai cac khu gidng Phong CSVC Thang 8
duong va cac phong lam viéc

8 |Hop tac va hd tro cac don vi thuc hién cac nhiém vu dugc giao. Phong CSVC Théang 8

PAO TAO

Trinh Hiéu truong ky Quyét dinh ban hanh chwong trinh ddo tao ap . ,

. dung cho khoa tuyén sinh 2018 PDao tao Thang 8/2018

5 Ph?l h(yp;cac‘ bd phan chuan bi cong tac nhdp hoc cho sinh vién P Pio tao Thang 8/2018
khoa tuyén sinh 2018

3 I?h01 hop céc bd pha:m xa;\r dung 16p hoc cho khoa tuyén sinh 2018, P Dio tao Théng 8/2018
ap khung chuong trinh dao tao

4 |Lam sb tay sinh vién cho khoa tuyén sinh 2018 P Pao tao Thang 8/2018




STT Noi dung cong viéc Pon vi chi tri | Thoi gian hoan thanh Pon vi phoi hop
5 [Lam lich nam hoc 2018 cho can bd P Dao tao Théang 8/2018
5 Thong bao giang vién toan truong lam lich trinh giang day cho hoc P Dio tao Thana 8/2018
ky I ndm hoc 2018 — 2019 j J
7 ;’gfg doi, quan ly dao tao cac 16p vao hoc hoc ky I ndm hoc 2018 — P Pio tao Thang 8/2018
Trinh DPHDN ra quyét dinh cho phép sinh vién hoc chuong trinh 2
8 |va td chirc nhap hoc cho sv di tring tuyén CT2 hoc ky I nim hoc P Pao tao Théng 8/2018
2018 —2019
9 |Thuc hién cac cong viéc quan 1y dao tao thuong xuyén P Pao tao Thang 8/2018
10 |Xay dung ké hoach dao tao cho hoc vién cao hoc khéa 37 P DPao tao Théang 8/2018
2 oy e A A A . . . Céac Khoa, phong
11 |T6 churc bao v¢ luan van ThS cho hoc vién cao hoc khoa 33 P Dao tao Thang 8/2018 CTSV, Phong TC-HC
PKH&HTQT, Khoa Ké
12 |Phéi hop tiép tuc trién khai Dy 4an USAID COMET P Pio tao Thang 12/2019 toan, Khoa Du lich,
Khoa Théng ké - Tin hoc
13 Hoan tat thl,} tuf: cho ,SV th’am gia chuong trinh trao d6i SV (du an P Pio tao Thuong k§ P,KH&HT(,QT_,APCTSV,
Eramus + va cdc du 4n khac) ‘ cac khoa co lién guan
Phoi hop, ho trg bo tri giang day va lam hop dong cho giao vién . . . Phong KH&HTQT, cac
' lowocngodi P Biao 30 Thuong ky Khoa, Phong KH-TC
15 T,huc hién :rrao bang tot nghi¢p cho hoc vién VLVH dot 1 -2018 tai TT PT&BD Thang 8/2018
cac trung tam
16 |Gui KH hoc tap ky 1 nam hoc 2018-2019 cho cac Trung tam TT BT&BD Thang 8/2018
CONG TAC SINH VIEN
Lap ké hoach va dén tiép sinh vién khéa 44K, tuyén sinh nim 2018
1 |(QP ban don tiép, Du tru kinh phi, Phan cong nhiém vu, in bi hd so, P.CTSV 17/08/2018 Céc don vi trong Truong
photo cac biéu mAiu,...)
5 Thu ho so sinh vién, hau kiém va quyét dinh thanh 1ap 16p sinh vién P CTSV 30/08/2018 Ban Dio tao - DHDN

khoa 44k, hé chinh quy, tuyén sinh nim 2018
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Pon vi phdi hop

Lap ké hoach va trién khai Tuan SHCD dau khoa cho sinh vién

3 Khoa 44K P.CTSV 30/08/2018 Céac don vi trong Truong
4 |HO tro cong tac phat bang cho SV hé VLVH tai cac trung tim TT bTBD 22/08/2018 Phong CTSV
5 |Ban giao sinh vién Khoa 40K di hoc s quan dy bi P.CTSV 06/08/2018 gsgcklgc va Truong
Péi chiéu sb du ng vai Ngan hang Chinh sach Xa hoi vé hd tro tra
6 |14i vay cho sinh vién ho gia dinh nghéo, md céi dang hoc tai Trudng P.CTSV 30/08/2018 P. KH-TC
DH Kinh té khoa 43K, tuyén sinh nim 2017
7 |Lap ké hoach kham strc khoe dau khoa cho SV 44K P.CTSV 30/08/2018 Khoa Y DUQC
Thong bao ké hoach xét mién, giam hoc phi cho SV thudc d6i .
8 tuong chinh sach hoc ky 1 nam hoc 2018-2019 P.CTSV 30/08/2018 Cac khoa
Thong bédo cho sinh vién Khoa 41K, 42K va 43K nop BHYT Dot 1 R
9 (tir 01/10-31/12/2018) P.CTSV 30/08/2018 Phong KH-TC
10 |Lap quyét dinh thoi hoc cho hoc vién cao hoc khoa K30 P.CTSV 15/08/2018
11 Kiém tra ho so, hoc phi dé€ ban hanh Quyét dinh thanh 1ap 16p Cao P CTSV 15/08/2018 P'h(?rAlg KAH-TC, cac don
hoc K37 vi lién két
13 |Hau kiém ho so cao hoc Khéa K37 P.CTSV 25/08/2018
Phén bo hoc bong khuyén khich hoc tip cho sinh vién khoa 41K, )
14 42K, 43K, 44K P.CTSV 27/08/2018 Phong KH-TC
Thu va nhap diém wu tién can bd 16p khoa 41K, 42K, 43K hoc ky 2 Cac khoa va Poan TN,
15 nam hoc 2017 - 2018 P.CTSV 30/08/2018 HSV Truong
Thu bang chinh bang diém rén luyén sinh vién Khéa 41K 42K, 43K e an LA
16 hoc ky 2 nm hoc 2017 - 2018 P.CTSV 30/08/2018 Gido vién chu nhiém
Thuc hién cac cong viéc: cap cac loai gidy xac nhan sinh vién, cap
17 |bang diém rén luyén cho sinh vién, giai quyét cac van dé lién quan P.CTSV 30/08/2018
dén hoc vién cao hoc, ...
18 Ban hanh Quyét dinh GVCN, Ban can sy 16p ndm hoc 2018 - 2019 P CTSV 31/08/2018 Céc khoa

(Sinh vién khoa 41K, 42K, 43K, 44K va cao hoc K37)
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19 Hoan tl}anhAca[i nhat diém hoat dong ngoai khéa nam hoc 2017- Céc khoa 31/08/2018|Phong CTSV
2018 vao h¢ thong
20 |Lam viéc véi Ban quan Iy Ky tic x4 Pa Ning vé chd ¢ sinh vién P.CTSV 10/08/2018|TT HTSV va QHDN
21 Z(:Pt( khen thuéng nam hoc 2017-2018 va khen thudng tuyén sinh P CTSV 31/08/2018|cac khoa
22 |Tham gia cong tac chuan bi L& khai giang nam hoc 2018-2019 P. TC-HC 05/09/2018 P.CTSV
KHAO THI VA PAM BAO CHAT LUQONG
| |Hoan thanh phiic khao diém thi d6i véi Hé Chinh quy thiky 2, ndm | P. Khao thi va 20/8/2018 Cac Khoa, Trung tdm
hoc 2017-2018 DbBCLGD CNTT&TT
' ) N P. Khao thi va Céac Khoa, Trung tam
2 |To chuec thi hoc ky Hé nam hoc 2017-2018 DBCLGD 18-19/8/2018 CNTT & TT
A 1A oA s A A , P. Khéo thi va T6 ngoai ngit CN Trung
3 |Lén ké hoach va t6 chuc thi tieng Anh dau vao cho SV khoa 44K BBCLGD 26/8/2018 am ONTT & TT
4 Lap ké hoach va to chtre thi 1an 2 Hé VLVH tai Truong va cac don P. Khao thi va 30/8/2018 Trung tam Pao tao &
vi LKDT PBCLGD B6i dudng
Hoan thanh diém thi két thuc hoc phan cac 16p cao hoc to chirc thi P. Khéo thi va ,
® |trong nim hoc 2017-2018 PBCLGD 30/8/2018 Cac Khoa
Nghiém thu ngan hang d¢ thi cta cac hoc phan da dang ky trong P. Khéo thi va . .
®  |hoc ky 2. nam hoc 2017-2018 PBCLGD Thang 8-9/2018 |Cac Khoa
A 1A n L an , X - P. Khao thi va
7 |Lap ké hoach cong tac dam bao chat lugng nam hoc 2018-2019 DBCLGD 30/8/2018
Hoan thanh Béo cao khdo sét lay y kién phan hoi cua sinh vién tot P. Khao thi va , .
8 |nghiép dot 2 nam hoc 2017-2018 PBCLGD Thang 7-8/2018 | Cac Khoa
Tién hanh khao sat tinh hinh viéc 1am cua sinh vién tot nghiép sau 6 | P. Khao thi va , ,
9 théng va 12 thang DBCLGD Théang 7-8/2018 Céac Khoa
Hoan thanh Béo cao két qua khao sat 14y y kién phan hoi ciia sinh P. Khao thi va , A
10" 1 ien he chinh quy v& hoat déng giang day trong HK 2/2017-2018 PBCLGD Thang 7-8/2018 |Trung tam CNTT & TT
11 Hoan thanh Béo cdo tu danh gia CTDT theo chuan AUN cua nganh Hoi ddng TDG Théng 08/2018 Céc don vi trong Truomg

Ké toan va QTKD
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A ,  oa 2 P. Khéo thi va . . . .
12 |Thu thdp minh chirng cho cac Bao cao TDG CTDT theo chuan AUN BBCLGD Thang 7-9/2018 Cac don vi trong Trudng
KHOA HQC
1 |Trién khai thuc hién tinh dinh muc gi0 NCKH ndm hoc 2017-2018 PKH&HTQT Théang 8/2018 Giang vién, NCV
9 Lap ke hoach t6 chtrc & tai chinh cho hoat dong SVNCKH nam hoc P.KH & HTQT Thang 8/2018 Céc Pon vi
2018-2019
3 |Hudng dn tryc tuyén cach st dung phin mém Fiin Pro@ Stoxplus | P.KH & HTQT Théng 8/2018 Giang vién quan tim
4 |Thong bao dang ky dé xuit d tai KH&CN cAp Truong ndm 2019 | P.KH & HTQT Théng 8/2018 Giang Vlelf(;cnha khoa
5 |Quan ly tién do dé tai cap dia phuong P.KH & HTQT Thang 8/2018 Chu nhiém dé tai
Thong bao dang ky bién soan gido trinh, sach tham khao, sach . Giang vién, nha khoa
0 chuyén khao nam hoc 2018-2019 P.KH & HTQT Thang /2018 hoc
7 |Phat trién sinh hoat Nhém doc, TRT cho nim hoc m&i PKH&HTQT Théang 8/2018 Cac bon vi
8 To6 chu;:c & ho tro truyén thong vé cac hoi thdo, hoi nghi khoa hoc P.KH & HTQT Théng 8/2018 Giang vién, nha khoa
theo ké hoach hoc
HQP TAC QUOC TE
1 |Cung tham véan ban hanh Quy dinh trao doi sinh vién P.KH & HTQT Théng 8/2018 Cac bon vi
5 "l.“iep t}lC t}lao luan véi cac doi tac nude ngoai vé cac Chuong trinh P.KH & HTQT Théng 8/2018 Céc Pon vi
lién két dao tao
3 |Lam student guideline cho SV Qudc té P.KH & HTQT Théang 8/2018
4 Tu Viln, hf) trg choxc.ac SV dang ky cac chuong trinh hoc bong P.KH & HTQT Thang 8/2018
chuyén tiép, trao doi
5 |Tiép nhan cac sinh vién qudc té dén hoc trao d6i ngan han (1 ky) P.KH & HTQT Thang 8/2018 Céc bon vi
Tiép tuc tuyén dung giang vién nude ngoai va hd tro qué trinh ding
6 |ky gidy phép lao dong; ciing nhu hd tro giang vién nudce ngoai hién P.KH & HTQT Thang 8/2018 Cac Bon vi
tai dang 1am viéc tai Trudng vé visa, gidy phép lao dong
7 |Tiép tuc trién khai du an Quan tri Dai hoc P.KH & HTQT Théng 8/2018
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Tiép tuc trién khai du an VIBE & HO trg hanh chinh, trién khai

8 Startup Runway 2018 P.KH & HTQT Théng 8/2018
9 |Tim hiéu cac dy an qudc té kha thi dé nop ho so P.KH & HTQT Théng 8/2018
10 |Pay manh truyén thong Hoi thao MICA 2018 P.KH & HTQT Théng 8/2018 Khoa Marketing
11 3";) tclfi‘lu:c cac external seminars vd1 sy trinh bay cua cac hoc gia c6 P.KH & HTQT Thang 8/2018 Céc Khoa chuyén mén
CONG NGHE THONG TIN

1 |Phéi hop td chirc nhap hoc dén tan sinh vén hé Chinh quy khéa 44K | TT CNTT & TT 08/2018 g' ?Sa\‘; éa"; P CTSV;
5 Xily dlimg,chu:c nang phan .IPem 1,10 trg cho cbng tac dao tao trong TTCNTT & TT 08/2018 P. Dio tao: P. CTSV

viéc x€p 16p hoc cho sinh vién khoa 44K
3 Phoi hop xtr Iy cac ndi dung lién quan dén lich thi hoc ky hé nam TTCNTT & TT 08/2018 P. Khio thi & DPBCLGD

hoc 2017-2018

2 , ~ NP \ . 2. P.CSVC; P. TC-HC,;

4 Kvlel’n tra ba}g dudng cac may tinh ¢ cac phong may chuan hi cho TT CNTT & TT 08/2018 Thu vién: TT HTSV &

nam hoc méi

QHDN
TRUYEN THONG
1 ;“(1)61}:; tuc thuc hién cac cong viéc truyén thong dot 2 cho tuyén sinh TTCNTT & TT 10/2018
2 |Truyén thong cho chuwong trinh Ctr nhan quéc té voi Cardiff MET TTCNTT&TT 10/2018
3 |Cap nhat cac tin tirc sy kién TTCNTT&TT 08/2018 Theo ké hoach
TAI CHINH

1 |T6 chtic thu hoc phi khoa méi K44 Phong KH-TC 31/08/2018
2 |Chét danh sach ng hoc phi ki hé (17-18) Phong KH-TC 31/08/2018
3 |Thong bao hoc phi ndm hoc 2018-2019 Phong KH-TC 31/08/2018
4 |Thanh toan phuc lgi 2/9 Phong KH-TC 31/08/2018
5 [Ra soat, luu trir ching tur Phong KH-TC kéo dai

THANH TRA PHAP CHE
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Kiém tra, giam sat viéc chap hanh gio gidc lam viéc cia CBVC va

1 thuc hién ké hoach giang day dhu ndm hoe 2018-2019 Phong TTPC Thang 8/2018 Céc don vi trong trudong
Kiém tra, giam sat cham phiic khao diém thi két thuc phan dot 2 hoc . . .
2 ky 11 nam hoc 2017-2018 Phong TTPC Thang 8/2018 Phong KT & BPBCLGD
3 Tllamftmlf Ve m,at phip 1 y doi VO? du thao van ban quy pham phdp Phong TTPC Cong viéc thuong xuyén | Cac don vi trong trudng
luat ndi b do cac don vi soan thao
4 Tuvan Ve‘ mat phdp Iy cho cdc hoat dong quan Iy cua céc don vi Phong TTPC Cong viéc thuong xuyén (Céac don vi trong trudng
trong Truong
5 I(jem tra dlre}l ki€n, trang thi€t bi trong cac phong hoc chuan bi cho Phong TTPC Théng 8/2018 Phong CSCV, TCHC
nam hoc madi
5 Kiém tra, g‘lal’il sat c!ua trinh thi (?ong sua chita cac phong hoc khu Phong CSVC Thang 7 - 8/2018 Phong TT-PC
A, khu E va cong trinh trong trudng
Hoan tit ho so dé nghi khen cao ndép DPHDN trinh B xét thi dua . . Cac ca nhan va don vi
! khen thuong nam hoc 2017-2018 Phong TTPC Thang 8/2018 duoc dé ngho khen cao.
THU VIEN
Phuc vu muon - trd sach gido trinh cac khoa cho hoc ky 1, nam hoc i . R
1 9018-2019 Thu vién CV thuong xuyén
2 [Phuc vu ban doc tai cac kho sach tham khao va phong doc Thu vién CV thuong xuyén
3 |B6 sung tai liu cho thu vién sb Thu vién CV thuong xuyén
4 [ X1 1y sach luat duogc tang Thu vién CV thuong xuyén
5 |Xu Iy tai liéu theo phan mém méi dé phuc vu ban doc Thu vién CV thuong xuyén
6 |Chuyén kho sach tham khao Thu vién Théng 8
CONG DOAN
1 |Xay dung ké hoach hoat dong ctia nim hoc 2018-2019 Cong doan Truong Thang 8/2018
T4 chuc tong két va khen thudng hoat dong Cong doan Truong nim | ., . . I
2 hoc 2017-2018 Cong doan Truong Cuoi thang 8/2018
3 Th?m Zcirla H(_)l‘ nghi tong két Cb DPHDN nam hoc 2017-2018 va tap Cong doan DHDN Théng 8/2018
huan cong doan
4 T6 chure 1€ bé giang va trao gidy xac nhan 16p boi dudng nghiép vu Cong doan Truromg Théng 8/2018

ké toan cho gido vién trén dia huyén Hoa Vang
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5 Cfil dag Ban TTND lflem tra , ra soat viéc chuan bi CSVC, diéu Cong doan Truromg Thang 8/2018

kién giang day cho ndm hoc méi

DOAN THANH NIEN

1 ;(;ilgdung Chuong trinh Cong tac BDoan va PTTN ndm hoc 2018 - Poan Thanh nién | Thang 08/2018

Lam viéc v6i Poan Kiém tra Cong tac Poan va PTTN nim hoc . o .
2 2017 - 2018 ciia Poan Pai hoc Da Ning Poan Thanh nién |Thang 08/2018
3 |Hop Ban Chap hanh Poan Truong mo rong Doan Thanh nién |Théng 08/2018
4 |Huéng dan t6 chirc Dai hoi Chi Poan, nim hoc 2018 - 2019 Doan Thanh nién |Thang 08/2018

NGUOI TONG HQP

ThS. NGUYEN THI HAI PUONG

Da Nang, ngay 30 thang 7 nim 2018
HIEU TRUONG

PGS. TS. NGUYEN MANH TOAN




